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GENERAL
INFORMATION

GENERAL POINTS THE SCHOOL THE CITY COURSES RULES OF ENROLMENT

» SPANISH SCHOOL

Max. Number students per class: 10
Min. Number students per class: 4

Number of students in low season: 40
Number of students in high season: 210

TANDEM ESCUELA INTERNACIONAL MADRID

» CHARACTERISTICS OF THE SCHOOL

Our school is located in the heart of Madrid in
a 19th century palace with exceptional
architectural features, and beside the
Parliament, the Retiro Park, the Prado Museum,
the Reina Soffa Modern Art Museum and the
Thyssen-Bornemisza Art Gallery.

The school has 12 air-conditioned classrooms,
a garden-courtyard, a multimedia area, library

DIRECTORS

Begofia Llovet
bllovet@tandem-madrid.com

Matilde Cerrolaza
mcerrolaza@tandem-madrid.com

INTERNATIONAL STUDENTS
MARKETING AND INTERNSHIP
West Europe: 60%  East Europe: 10% > OURTEAM PROGRAMME COORDINATOR
USA: 25% Asia: 5% If you have got any questions, doubts or Mercedes Guerrero .
suggestions we request you to communicate mguerrero@tandem-madrid.com
them to us.
> SERVICES They are always available to talk to you if you UNIVERSITY PROGRAMME
need some information. You can talk to
SECRETAR,Y TEARACE/PATIO Mercedes about the school, Madrid, the COORDINATOR
PRINCIPALS OFFICE COFFEE MACHINE Internship Program and the cultural programme; Lesley Clark (Madrid)
TEACHER'S ROOM FOOD MACHINE to Juana about classes and exams; ask for Nina universityprograms@tandem-madrid.com
HEAD OF STUDIES AIRPORT TRANSFER about administration, payments, accommodation
EMERGENCY PHONE CULTURAL PROGRAMME and inscriptions.
PUBLIC PHONE WEEKEND TRIPS
LIBRARY AIR CONDITIONING
FREE INTERNET TV/DVD
WIFI TANDEM PARTNER
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SPANISH
COURSES

P> SPECIAL COURSES
COURSES TO PREPARE SPANISH EXAMS

DELE EXAMS

“Areal challenge” The official exams of

the Instituto Cervantes are the most il
effective and universal way to certify ..“:'."

your knowledge. In addition, preparing

these exams is a personal and motivating challenge that
offers great satisfaction to language students.

Our Spanish school is an examining centre for the
D.E.L.E. exams in Madrid.

WHAT ARE THE DELE DIPLOMAS?

The D.E.LE. («Diploma de Espafiol como Lengua
Extranjera / Diploma of Spanish as a foreign language»)
diplomas issued by the Ministry of Education and Science
are acknowledged internationally by private companies,
Chambers of commerce and public and private
institutions.

COURSES FOR PREPARING DELE

There are four types of courses for preparing each
of the exams and consequently, four types of diplomas
can be obtained: A1, Certificado Inicial (Initial Certificate)
(CIE), Diploma intermedio (Intermediate Diploma) (DIE) and
the Diploma Superior (Superior Diploma) (DSE).

TANDEM MADRID can prepare all levels,

all year long.

TANDEM ESCUELA INTERNACIONAL MADRID

STUDENTS

MANUAL

DATES

DELE course dates vary from year to year, depending on
the date of the exam established by the Spanish Ministry
of Education and Science. For practical reasons, most
students take this exam in Spain, although it is also
possible to take abroad. The exam fee is established
every year by the Instituto Cervantes and by each
examining centre. The deadline for enrolling is usually
one month before the exam date.

There are three exam calls per year: May 21st 2010,
August 20th 2010 and November 19th 2010.

Our courses includes 1 month of the DELE ONLINE course
(20 hours).

BUSINESS SPANISH

TANDEM MADRID’s business Spanish course is
mainly focused on professionals from different
corporate areas who study Spanish so as to able to
communicate in a work environment.

The Spanish course is especially designed to prepare
advanced level students for the commercial Spanish
exams " Certificado Basico", " Certificado Superior” or
“Diploma de Espafiol de los Negocios” of the Chamber of
Commerce and Industry of Madrid”.

In addition to the class activities, this programme includes
visits to different companies and institutions in the city of
Madrid in different sectors, e.g., a visit to the Spanish

Roberts Bosch or AVON Cosmetics, among others.

Parliament, to the Corte Inglés, the Chamber of Commerce,

COURSES

ONLINE SPANISH. AVE COURSE

The Aula Virtual de Espafiol (Virtual Spanish
classroom) of the Instituto Cervantes is a didactic
environment created by specialists offering
Spanish language courses through the Internet.
Students can learn Spanish without having to physically
attend classes.

In the AVE courses, the student will:

Learn to communicate adequately in Spanish in different
situations.

Study Spanish language is all its aspects: Grammar,
lexicon, phonetics, spelling...

Learn about the socio-cultural reality of the Spanish-speaking
world and discover its enormous wealth and diversity.

E’%

WHY ENROL THROUGH TANDEM MADRID?

The Virtual Spanish Classroom is a project developed by
the Instituto Cervantes and the Centro Virtual Cervantes.
TANDEM, Escuela Internacional de Madrid, among
other educational organisations, has participated in the
creation of the Virtual Spanish Classroom.

COURSE STRUCTURE AND CONTENTS

The Virtual Spanish Classroom courses offer the Instituto
Cervantes’ four levels: Beginner, Intermediate, Advanced
and Superior.

Each level requires about 120 hours” work.

The levels are organised in courses and the courses in
topics, each topic has 10 work sessions. This simple and
easy to follow structure, enables the student to complete
a learning unit in a short time.
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RULES OF
ENROLMENT

PUBLIC HOLIDAYS

There will be no lessons on public holidays.
You can check dates on this manual.

No compensation will be made for these days.

» TIMETABLE

The School expects that all students will fulfill correctly
all class schedules, respecting thus the rest of students.
Students will have to complete and send to us the level
test at least one week before the start of the course.

Duration of class hours is 45 minutes.
09:00 to 10:30 Intensive Course.
10:30 to 10:45 Break.

10:45 to 12:15 Intensive Course.

» FIRST DAY OF CLASS

On the first Monday of his/her course, the student
will come to the school at 8:45 am.

Student will come to the school secretary where
he/she will be given the welcome pack and will be
told the class to attend depending of his/her group.

NOTE: We want to remind everyone that the first day of
class everything is new for you and for us, so please

KEEP CALM if you have any problems or complaints
regarding your accommodation, classes, etc. Once you finish
your lessons come to the secretary and we will try to solve
your questions and find solutions for your problems.

TANDEM ESCUELA INTERNACIONAL MADRID

GENERAL INFORMATION GENERAL POINTS THE SCHOOL

> DIDACTIC MATERIAL

School lessons book is included in the price for
students.

» CERTIFICATES

All students who made a Spanish course in Our
School will receive a School Certificate that follows
the level system of the “Instituto Cervantes” and the
“Common European Framework of Reference for
Languages”.

» STUDENTS BEHAIVOUR

The school expects from the student that he /she
follows some basic norms of behaviour that affect the
School and the accommodations.

In case of any inappropriate or unacceptable,
behaviour, the student may be required to leave
immediately in which case no refund will be made.
The School is the only arbiter in such cases to decide
what constitutes serious misconduct. In any case,
ALL students will be required to pay for any damages
caused.

When students enrol in our Spanish School in
MADRID they agree with all the things above
mentioned.
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